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“Having a plan, even if we never have to use it, creates a sense of safety, which is just 

as important as being safe.”  

Anita Milavec  

 

 

 

 

 

 

 

 



 

 

 

Morse Square Emergency Evacuation Policy 

 

The Morse Square Condominium's Board of Directors and Safety Committee strives to preserve 

life and property by recognizing that a prompt, efficient response to emergencies is reached 

through proper emergency planning, procedures and training. Below are some guidelines for all 

residents to follow during an emergency in our building. 

***** 

 

 

I.  Purpose: 

The purpose of this plan is to establish and communicate evacuation procedures for building 

occupants to follow in the event of a fire or other emergency. The success of a safe evacuation 

for all in an emergency depends on everyones participation, by getting to know your neighbors, 

helping those in need, meeting in designated areas outside, counting who is present and letting 

firefighters know who is missing from your wing. 

 

II.  Building Description:  

Our Morse Square building was finished in 2005.  It  is a five story residential/commercial  

building. The first floor is commercial. Floors two to five are residential, each having a north and 

south wing, with a middle unit corresponding to the floors -  #208, # 308, #408 and #508. 

Our building is equipped with a fire alarm system that sounds loudly when manual pull stations, 

automatic smoke detectors or sprinkler flow systems are activated. Sprinkler systems are in all 

units and distributed throughout the building in common areas. 

Means of exit in emergency consists of 2 stairways, independent of each other. They are located 

near the far end of both the North and South Wings on each floor of the building and are well 

identified by illuminated “EXIT”signs near the stairway doors. 

Each stairwell has a rescue area on each floor for residents in wheel chairs, with communication 

ability to the ground floor.  



There is a third stairwell in the middle of the building. It's use is NOT recommended during an 

evacuation due to the huge amounts of glass near the exits, which can explode during a fire or 

other disaster. However, this middle stairwell does provides access to the ROOF. 

Schematics of all Emergency Exits and the Assembly Area will be (are) posted in prominent 

areas on each wing. 

III.  Definitions: 

Assembly area – An outside location for residents to meet after evacuating and take a head 

count. For emergency purposes, it is located outside the building away from exit doors, falling 

glass and debris and clear of all emergency vehicles and personnel. Whenever possible, building 

occupants should meet in a prearranged space. For Morse Square residents, the meeting place is 

around the Market Depot Building facing Maple Street. However, Emergency Department 

personnel may redirect  everyone to to a different or safer area.  

Floor Representatives – Floor Reps are volunteers selected from among residents who are 

familiar with the building evacuation plan. They collect emergency information for neighbors on 

their wing and communicate their special needs to the Board and Safety Personnel. They make a 

wing head count at the assembly area and report anyone missing to the authorities.  

Emergency – An unforeseen combination of circumstances or the resulting state that calls for 

immediate action. 

Evacuation –  To withdraw from a place in an organized way for protection. 

Fire – A chemical process that involves oxidation sufficient to produce light or heat. Fire needs 

four elements to occur: fuel, oxygen, heat and a chemical chain reaction. 

 

IV.  Applicability: 

This plan applies to residential and commercial owners, renters and guests and is intended to 

communicate procedures for a safe evacuation for all occupants in the event of an emergency. 

Every fire alarm sounding is an indication of a problem that needs correction and must be 

considered seriously. 

All occupants are encouraged to familiarize themselves with the Morse Square Emergency Plan 

and practice the Evacuation Routes. We have fire alarms and extinguishers throughout the 

building, make yourself familiar with their location and operation.  

Residents with Special Needs during a building evacuation are encouraged to familiarize 

themselves with our building's emergency features and form a buddy system with their neighbors 

prior to any emergency. If you need help with this, please contact a Morse Square Board 



member or any Safety Committee member. In an emergency, physically impaired residents 

should go to the Area of Rescue Assistance which is located on each floor in the North and South 

Stairwell, push the assistance button and wait for further instructions and help.  

Pet owners are also encouraged to get together and formulate a plan for the safe evacuation of 

their pets. Likewise, a buddy system could be formed with fellow pet owners or at least a key 

exchange developed in case of absence of the owner. 

 

V.  In an Emergency or when Fire Alarm sounds: 

The Fire Department is automatically notified when our alarms go off. If you notice an 

emergency before the alarm sounds – pull one of the manual alarms located on every floor and 

LEAVE THE BUILDING IMMEDIATELY! Call 911 after you are safely outside. 

Take only bare essentials you can grab quickly. You should already have an Emergency Bag 

close by your door packed with important items – for example: ear plugs, spare keys, cell phone, 

a flashlight, medications, passport, copy of birth and naturalization certificates, Social Security 

Card, a credit card, some cash, maybe an address book  and important phone numbers. Everyone 

has different priorities, the important thing is: have everything packed and ready to go. 

DO NOT use the elevator!!! Leave your unit door unlocked, especially if there is a pet inside. 

Use nearest safe stairway unless smoke-filled or the door feels hot, quickly exit the building and 

proceed to assembly area. Try to determine if all your immediate neighbors are present. If 

anyone is missing, tell the emergency personnel. (You don't need to know everyones name – try 

to count everyone by unit number on your wing or floor.) 

If you encounter smoke while escaping, crawl or get as low as you can. The cleanest air will be 

close to the floor. If your exits are blocked by fire or smoke, you might need to go back to your 

unit and wait for rescue from a window or balcony. Close all doors between you and the fire. 

Seal cracks around doors with cloth to keep smoke out. Call 911 and notify them of your 

location. 

******* 

The following are recommended High-Rise Residential Building Fire Procedures by the 

Bellingham Fire Department: 

If you cannot safely exit the building, it may be safer to stay in your room.  Follow this 

guideline for survival: 

 

1. Call 911 and tell the operator your room number. 

2. Stuff wet towels in air vents and cracks around door. 

3. Turn off all room thermostats and air conditioners. 

4.  Do not break windows. This can create drafts. 



      5.    If you can open a window slightly, hang a blanket out. This is a signal of your 

 location to firefighters. Then quickly close window. 

( In our building we can also signal from the balcony.) 

      6.    Fill the bathtub with water to fight fire with. 

 

 

******* 

 

NOTE: Inexpensive escape ladders are available in catalogs or online, for rescue from windows 

and balconies.  

 

VI.  Assembly Area Outside: 

Everyone shall meet at the Depot Market Square Building away from Morse Square. 

Floor Reps should quickly determine if all residents are present and communicate this to the 

Emergency Personnel.  

DO NOT ENTER the building again until you are told it is safe by the Emergency  Department 

Personnel. Many times the structural integrity of a building is affected by fire, earth quake etc., 

electrical lines become exposed and there is danger of collapse or explosion. Emergency 

personnel turn off an alarm inside a building, because they need to communicate with each other 

-  it does NOT mean an all clear to re-enter the building. BE SAFE and WAIT. 

Note:  Once the building alarm system has been activated and then shut down, it will need to be 

professionally reset. The elevators will work, but the electromagnets that keep the elevator and 

hallway doors open will not work until the system is reset. 

 


